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	Document No.: ISD-FM-0003
	Revision No.: 001
	Effectivity Date: 10/15/2025
	

	
	APPLICATION FOR CORRECTION AND/OR UPDATING OF MEMBERSHIP/ ACCOUNT DATA-ENTRY
	



 

Date: _________________


INSTITUTIONAL SERVICES DEPARTMENT
Leyte V Electric Cooperative, Inc. (LEYECO V)
Brgy. San Pablo, Ormoc City, Leyte


To whom it may concern:

I, __________________________________, a member-consumer-owner (MCO) of LEYECO V with Membership OR No. _____________________ and Account No. _________________ would like to request that the following data/ information relative to my Membership/ Account with the Cooperative be corrected/ updated, as follows (Please tick the appropriate box):

	Data to be Corrected/ Updated
(Please tick the appropriate box)
	Existing Data
	Correct/ Updated Data

	
	Name of MCO
	
	

	
	Name of Spouse (Joint)
	
	

	
	Address
	
	




I am submitting the following documents as proof of the correct/ updated data-entry, to wit:

	Correction of Spelling of Name
	Update of Last Name
(Maiden to Married Name)
	Correction of Address

	1. Valid ID of MCO/ Spouse
2. Birth Certificate or Marriage Contract (for typographical errors)
3. Affidavit of Name Correction (for non-typographical errors)
	1. Valid ID of MCO and spouse
2. Marriage Contract
	1. Valid ID of MCO
2. Barangay Certification stating the correct address where the kWh meter is installed

	Note: LEYECO V may require additional document/s for validation purposes




I hereby certify that the above-information is true and correct to the best of my knowledge and belief.


	


_________________________________
APPLICANT
(Signature over Printed Name)
Date Signed: ________________
	






	Received and processed by:



NESTOR A. RANOCO, JR.
Housewiring and Membership Specialist
	Checked by:



GHANDA R. BERNANDINO, MPA, DPA
MSD Chief
	Approved by:



ANA MARIA LOURDES M. PASTOR, MBM
ISD Manager
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