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	Document No.: ISD-FM-0004
	Revision No.: 001
	Effectivity Date: 10/15/2025
	

	
	APPLICATION FOR CHANGE OF ACCOUNT REGISTRATION
	




Date: _________________


INSTITUTIONAL SERVICES DEPARTMENT
Leyte V Electric Cooperative, Inc. (LEYECO V)
Brgy. San Pablo, Ormoc City, Leyte

To whom it may concern:

May I request that the electric service connection as stated below be changed to (New Account Name) ______________________________________________:

	Account Name
	

	Account Number
	

	Meter Number
	

	Address
	



REASON FOR CHANGE OF ACCOUNT REGISTRATION (Please tick the appropriate box):

	
	Particulars
	Documentary Requirements for Attachment

	
	The property was purchased
	1. Deed of Absolute Sale
2. Photocopy of existing MCO’s valid ID
3. Notarized Affidavit with Waiver of the applicant
4. Photocopy of applicant’s valid ID

	
	The property was leased
	1. Lease Contract stating that the lessee shall be registered as electric account holder
2. Photocopy of existing MCO’s valid ID
3. Notarized Affidavit with Waiver of the applicant
4. Photocopy of applicant’s valid ID

	
	The property was acquired through Inheritance/Donation
	1. Deed of Donation or Waiver of Rights from the existing MCO
2. Photocopy of existing MCO’s valid ID
3. Notarized Affidavit with Waiver of the applicant
4. Photocopy of applicant’s valid ID 

	
	The existing Member-Consumer-Owner is Deceased
	1. Death Certificate of deceased MCO
2. Notarized Affidavit with Waiver of the spouse/ living heir of the deceased MCO
3. Photocopy of the valid ID of the spouse/ living heir of the deceased MCO
4. Notarized Affidavit with Waiver of the applicant
5. Photocopy of applicant’s valid ID

	
	Change of Business Name and/or Authorized Representative
	1. Notarized Secretary Certificate stating new registered business name and/or authorized representative
2. Photocopy of valid ID of the company’s authorized representative 
3. Photocopy of Board Secretary’s valid ID
4. Photocopy of Business Permit

	
	Due to Award or Court Order
	1. Certificate of Award from concerned Authority/ies
2. Court Order/ Decision with Certification of Finality
3. Notarized Affidavit with Waiver of the applicant
4. Photocopy of applicant’s valid ID

	
	Others, please specify: 
	To be evaluated based on presented data by the applicant



IMPORTANT:

1. Applicants without existing membership must attend the Pre-Membership Seminar (PMS).
2. Applicants without existing membership must accomplish an Application for Membership form and pay the Membership Fee amounting to Php5.00.
3. All unpaid obligations, if any, shall be settled prior to the acceptance of the application.


UPON APPROVAL OF MY APPLICATION FOR CHANGE OF ACCOUNT NAME, I HEREBY AGREE THAT:

1. Any alteration in the electrical installation including illegal connection found after the approval of my application for Change of Account Registration will be my responsibility and that the corresponding penalty thereof will be on my account.
2. My application for Change of Account Registration maybe held pending or cancelled, if already approved, should there be:
2.1 Protest, conflicting claims of ownership, or any legal issue that may be raised involving the subject account, until and unless finally resolved by the court, appropriate agency, or settled amicably.
2.2 Proven irregularities in the application and documents submitted.

	


_________________________________________
APPLICANT
(Signature over Printed Name)
Date Signed: ________________
	





	Received and processed by:



NESTOR A. RANOCO, JR.
Housewiring and Membership Specialist
	Checked by:



GHANDA R. BERNANDINO, MPA, DPA
MSD Chief
	Approved by:



ANA MARIA LOURDES M. PASTOR, MBM
ISD Manager
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